[Ipunoxxenne Neb6
K YUeTHOU HNOJIUTHKE IS
1esei OrHKETHOTO y4yeTa

[opsinox nmepenaun JOKYMEHTOB OyXTralTepcKOro yuera
IIPU CMEHE PYKOBOIMTENS U TJIaBHOTO OyXrairepa

1. Ilpu cMeHe pyKOBOJMTEIIS WITK TJIABHOTO OyXrayitepa yupexkIeHHs (Jlajee — yBOJIbHSIEMbIC
JIAIa) OHM 00s13aHBI B paMKax Mepeaadn Jel 3aMEeCTUTENI0, HOBOMY JOJDKHOCTHOMY JIUILY,
WHOMY YIIOJITHOMOYEHHOMY JTOJDKHOCTHOMY JIMILY YUPEXKICHHUS ([jajiee — YIIOJIHOMOYESHHOE JIUIIO)
nepenaTh JOKyMEHTBI OyXraaTepcKoro yueTa, a TakKe IeUaTH | IITaMIIbI, XPAHSIINeCs B
Oyxrajirepuu.

2. l[lepenaya OyxraiTepcKux JOKYMEHTOB U IeUYaTeil MPOBOIUTCS HA OCHOBAHHH MTPHUKa3a
pyKoBoIUTENS yupexkaeHus nian Komurera o0pa3oBaHus, OCYIIECTBISIONIET0 (YHKIIMA U
MIOJTHOMOYHS YUpeAUTeNs (anee — yupeauTeb).

3. Ilepenaya OKyMEHTOB OyXy4eTa, edyaTei U ITaMIIOB OCYIIECTBISETCS P y4aCTHH
KOMHCCHH, CO3JJaBaMO B yUPEKICHUM.

[puem-niepenaya OyxraiTepCcKux TOKYMEHTOB 0(hOpMIISIETCSl aKTOM IpUeMa-repesadn
OyXraJiTepckux ToKyMeHTOB. K akTy npuiiaraercs nepeueHb rnepeaBaeMbIX JOKYMEHTOB, UX
KOJIMYECTBO U THII.

AKT npuema-nepeaauu e JODKEH MOJTHOCTBIO OTPa)KaTh BCE CYIIECTBEHHbIE HEJJOCTATKH U
HapyLIeHUs B OpraHu3aluy paboThl OyXraiaTepuH.

AKT npuema-nepeaayuy MoANMUChIBA€TCS YIOIHOMOYEHHBIM JIMLIOM, IPUHUMAIOIUM Jief1a, U
YJIeHaMU KOMHUCCHH.

IIpy HEO6XOAMMOCTH UIEHBI KOMUCCUU BKJIIOYAIOT B aKT CBOM PEKOMEHAALINHU U MIPEJIOKEHUS,
KOTOpBIE BO3HUKIIN IIPU ITpHEMe-Tiepeaaye Iedl.

4. B xoMuccuto, yKkazaHHYI0 B yHKTe 3 Hactosiero [lopsaka, BKIIOYAIOTCS COTPYIHUKU
yUpexeHus 1 (WIN) yUpenuTelis B COOTBETCTBUH C IIPUKA30M Ha Iepeaady OyXrajlTepCcKux
JTOKYMEHTOB.

5. Ilepenarorcs ciueayromme JOKYMEHTHI:

y4eTHas TOJUTHKA CO BCEMU MPUIIOKEHUSIMU;

KBapTAJIbHBIE U TOJOBBIC OYXTaITEPCKUE OTUYETHI U OaJaHCHI, HAJIOTOBBIC ACKIApaIH;
IO MJIAHUPOBAHUIO, B TOM YHCIIE OFO/IKETHASI CMeTa YUpeKACHHsI, MIaH-TpaduK 3aKyIoK,
00OCHOBAHHS K IIJIaHAM;

OyXrajaTepcKue perucTpbl CAHTETUYECKOTO U aHAIUTUYECKOTO yueTa: KHUTH, 000OPOTHBIC
BEJIOMOCTH, KAPTOUYKH, KYpPHAJIbl ONIEpaLUi;

HaJIOTOBLIE PETUCTPBIL;

0 3a/I0JKEHHOCTH YUPEXKACHHSI, B TOM YHUCIIE 10 YIIaTe HAJIOTOB;

0 COCTOSIHHNHU JIMLICBBIX CUCTOB YUPCIKICHHNA,

10 Y4EeTy 3apIuiaThl ¥ 0 NEPCOHUPUIIMPOBAHHOMY YUETY;

10 Kacce: KaCCOBbIE KHUTH, KYPHAJIbl, PACXO/IHbIE U IPUXOJAHBIE KACCOBBIE OpJIepa, ICHEKHbBIE
JIOKYMEHTBI U T. 11.;

aKT O COCTOAHHH KaCCHI, COCTAaBJICHHBLIA Ha OCHOBAaHUU PCBU3UH KACChI U CerHHeHHLIﬁ
MOJNHUCHIO IIABHOTO OyXrairepa;

00 YCIIOBUSIX XpaHEHHUS U yUeTa HaJIMYHBIX JICHEKHBIX CPEJICTB;

JIOTOBOPBI C IOCTABIIMKAMU U MOAPITIMKAMU, KOHTpareHTaMu, apeH/Ibl U T. 11.;
JIOTOBOPBI € TIOKYTATEISIMU YCIYT U paboT, MOAPSAYUKAMHI U IOCTaBIIUKAMHU;



YUpEIUTEIbHBIE JOKYMEHTBI M CBUIETEILCTBA: IOCTAHOBKA HA YYET, IPUCBOEHUE HOMEPOB,
BHECEHHE 3aMUCEN B €IMHBIN peecTp, KOJbI U T. I1.;

0 HEJBMKMMOM UMYIIECTBE, TPAHCIIOPTHBIX CPEACTBAX YUPEKICHUS: CBUJIETENBCTBA O IIPaBe
cobctBeHHOCTH, BBITIUCKHU 13 EI'PII, macnopra TpaHCIOPTHBIX CPEACTB | T. 11.;

00 OCHOBHBIX CPEJICTBAX, HEMATEPUATBHBIX AKTHUBAX U TOBAPHO-MATEPUATbHBIX [IECHHOCTSIX;
aKThl O pe3y/bTaTax MOJTHON MHBEHTAPU3AIMH UMYILECTBA U (PUHAHCOBBIX 00S3aTENHbCTB
YUpEeXKACHUS C IPUIOKEHUEM UHBEHTAPU3ALMOHHBIX OMMCEN, aKTa MPOBEPKU KACChI
YUPEKIACHUS;

aKThl CBEPKH PACUYETOB, ITOITBEPKAAIONINE COCTOSIHUE AEOUTOPCKON M KPEAUTOPCKON
3aJI0JKEHHOCTH, TIepeYeHb HEPeaIbHbIX K B3BICKAHUIO CYMM JIEOUTOPCKOM 3a/105KEHHOCTH C
HCUYEPIBIBAIOLIEH XapAKTEPUCTUKOM 110 KAKI0M CyMME;

aKThl PEBU3HI U IPOBEPOK;

MaTepHalibl 0 HEl0CTayax U XMILEHUSIX, IEPEJaHHBIX U HE IEPEJaHHBIX B IPABOOXPAHUTEIILHBIC
OpraHsl;

OJIaHKU CTPOTOi OTUYETHOCTH;

nHas Oyxraiarepckas JOKyMEHTAIsl, CBUIETEIbCTBYIONIAS O JEATEIbHOCTH YUPEKICHUS.

6. [Tpu noanucanuy akta npreMa-rnepeaadn Ipy HATMIUU BO3PAKEHUH MO IyHKTaM aKTa
PYKOBOAUTEIH U (MJITH) YIOJTHOMOYECHHOE JIUIO U3JIaraloT UX B MUChMEHHOU (hopme B
MPUCYTCTBUH KOMHCCHH.

YieHs! KOMHCCHUH, UMCIOIIUC 3aMCYaHUs 110 COACPIKAaHHIO aKTa, IMOAIMMUCBIBAIOT €0 C OTMETKOM
«3aMedaHus npuiIaratoTcs». TekcT 3aMeYaHnii n3aaraeTcsi Ha OT/IEIEHOM JIMCTE, HEOObIIIHE IO
00BbeMy 3aMeUaHus JOMyCKaeTcsl PUKCHPOBATH HA CAMOM aKTe.

7. Axt npuema-nepenadr opopMIISieTCs B MOCIEAHUN pabounii 1€Hb YBOJIBHAEMOrO JIUIA B
YUPEXKICHUHU.

8. AKT npuemMa-tiepeadu JIeJ COCTABIISICTCS B TPEX IK3EMIUIIpax: |- SK3eMIUIAp — YIPEIUTEITIO
(PYKOBOJIUTEIIO YUPEXKIECHUS, €CIIM YBOJIBHSAETCS IIaBHBIM Oyxranrep), 2-i SK3eMIUIsp —
YBOJIBHSIEMOMY JIMILY, 3-i 9K3EMIUISIp — YIOJHOMOYEHHOMY JIUILY, KOTOPOE MPUHUMAJIO Jea.



